
SKIING IN WHISTLER ELSIE’S BIRTHDAY CAMPING IN OREGON

 T E C H N I C A L  R I D E R

WENDI FOX
UNIVERSITY  PRESENTATIONS 

1) PROGRAM VENUE:
         Theatre/Ballroom          
  
2) SEATING: 
         Theatre Style Seating
                First row of seats 2 feet or less from presentation area
                Two side isles are always preferred to one center isle
                If theater holds 2,000 people and 500 are expected, rope off back seats         
                  
3)  STAGE SIZE:    
          Performance Area minimum (8’x12’) 2’ feet in height

4)  STAGE CURTAIN: 
          Theatre:  Curtain to be closed in theatre if there is a minimum of 8 ft from curtain 
to  edge of stage
           Ballroom: Curtain preferred behind presenter in a ballroom setting 

5)  SOUND:
          Independent sound system & speakers

6)  MICROPHONE:
          (1) hand held cordless microphone with stand 
           Fresh Batteries
 
7) STAGE LIGHTS:
          Lights brightly lit on presenter

8) HOUSE LIGHTS:
           House lights should be dim unless audio visual presentations are in process in 
which  case they will be on the off position.

9) AUDIO VISUAL:
           All Alcohol/Drug Responsibility Programs require (1) audio visual screen that is 
Mac compatible and will work with a laptop
           As of now all other programs do not require audio visual accommodations
  
10)  STAGE SET:
          Bar stool
            No podium necessary
            Creative staging is always welcome

11)  TECHNICAL OPERATORS:
           Sound Operator to be present entire presentation 
           Audio Visual Operator familiar with Mac equipment and to be present  
throughout the entire presentation 
          (1) person to introduce presenter
 

          E V E N I N G  P R O G R A M M I N G

 

W E N D I  F O X 

H O S P I T A L I T Y  R I D E R

1) GROUND TRANSPORTATION:
         
•           If traveling by flight presenter will need to be provided a rental vehicle or picked up 

by host, with room for 1 large and 1 small piece of luggage. 

•          If the purchaser can not provide ground transportation to and from the airport, 
purchaser agrees to provide $75 transportation buy out paid directly to the presenter.

 
•          Ground transportation to and from the performance venue is always appreciated 

under all circumstances.
                   
  
2) ACCOMMODATIONS:
          
          ONE ROOM: 
•              Please provide 1 hotel room per performance night with the exception of afternoon 

presentations which require lodging the night prior to the event and the evening of the event 
depending on travel schedules.

          APPROPRIATE HOTEL ACCOMMODATIONS: 
•              Please secure hotels at established hotel chains with a lobby entrance. Motels or 

any establishments that have direct access to outdoor parking areas will NOT be considered 
a acceptable form of lodging. Safety is a priority. Holiday Inn, Marriott , Hilton, Radisson, or 
Hyatt Hotels are acceptable.

          HOTEL ACCOMMODATIONS THAT ARE NOT ACCEPTED:
•                Super 8, Best Western, Comfort Inn or Days Inn

          HOTEL BUYOUT: 
•                 If a hotel can not be provided, please add $150 to the contracted price. (If full 

payment is not paid to Neon Entertainment, please present hotel buyout compensation 
directly to presenter/artist. 

•                 If there is a possible sold out situation at the time of performance due to big 
events such as football games, orientation etc., a hotel buyout is not an option and should 
always be reserved by the purchaser. 

•                 Presenter reserves the right to ask for a hotel buyout at any point up to 48 hours 
before the event

            HOTEL RESERVATIONS:   
•                  Even in the case of a hotel buyout, t hotel reservations should be made by 

purchaser  unless other arrangements have been made.
 
•                  Please be sure to guarantee  rooms for late arrival and confirm that the hotel has 

all direct billing details.



W E N D I  F O X 

 
3) DRESSING ROOM:
         
•            Dressing room that is convenient to performance area with access to restroom

•            Please provide a veggie platter with dip or cheese and cracker platter with fruit and 2 
diet cokes with ice in the dressing room prior to soundcheck.

4)  MEALS:
 
      TRAVEL SCHEDULE:
             Due to the complexity of artist’s schedules, we have listed the meal options in order 
of preference to the artist. 

         BASIC BUYOUT: 
                
•                Add an additional $25 to the show price.  (If full payment isn’t made to Neon 

Entertainment, please present food buyout compensation directly to artist.  If it is please add 
to the Neon check.) 

          HOTEL CHARGED MEALS: 
                 
•                  Arrange for a $30 meal allowance charge back to room to be used for room 

service or meal purchased at hotel restaurant. 

          DINING HALL MEALS:

•                Meals in the dining hall will only be accepted if it’s available following the 
presentation. Please have an event coordinator accompany the ARTIST if the performance 
venue and the dining hall are not located in the same location. 

5)    GIFTS:

•            Although Wendi really appreciates your gifts, she would prefer that the money be 
spent on those who are coordinating the evenings events. 

6)    QUESTIONS:

•             If there are any questions please feel free to contact your Neon Entertainment 
representative at (716)634.5998           
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